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UNITED STATES GENERAL ACCOUNTING OFFICE 
WASHINGTON 25, O. C. 


February 20, 1958 


Aaeletfot Director of Feraonnci 

fhg Us tad in your nenorandun of February 19> 1958, to 

the Director of fUtraonnfd ara raatatad herein and answered accordingly. 


1« fm employee vma on scheduled annual leave, apprond In 
•dflDM, Including Friday, February 1*»; Monday, the 17th j 
Tuesday. tto lSthj and Wednesday, the 19tb. Should any 
Other than the full chars* for. annual leave be 
ante in this caaet In other vorda, does the adainiatra- 
ttf* leave on Tuesday have any bearing? 







Since the eenrices of the employee were not 
available during this period, our policy 
to charge leave in euch circumstance# la to 
be followed. 

„„ was on tick leave on Friday the lkth and has 

reported for duty yet on Wednesday the 19th. Should 
iMqOoyee be chatted kick leave full daye on Monday 
Tuesday? ' 


"The circuastancee here are the 
nuaher 1, above j hence the answer 
1 la applicable here. 


aa in 


to 


3. te WIrpM talapbonad la Monday earning reporting hleealf 
aid leave and ha returned to work on Wednesday norning, 
, ^ha l9th. Should ha be charged sick leave fear Tuesday the 
l&tb? 


If the aeployee certifiae in writing that be 
to report for duty on Tuesday, 

February lB, ha should be granted adainlstratlve 

leave. 


V. in view of the fact that the Office excused those 
"OKp&oyees who were in attendance at 2t30 p.n«, on 
the 17th, what should be the charge for 
leave for thoae employees who did not report 
for duty at all, a full 6 hours or a lesser amount 
baaed mum the regular starting hour and the excused 
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81ac* these employees were not on scheduled 
Annual leave but nn absent because of the 
disruption of their nomsl work schedule by 
'the saow atom, they are to be charged a 
leaser amount based upon. their regular 
starting hour and excused at 2:30 p.». on . 

Holiday, February 17. 

5« If an SBjployee had no annual leave to his credit because 
he had exhausted his accrual end he did not report for 
wrk on Sunday, should he be charged 8 hours leave without 
pay or a lesser amount based upoa the 2:30 quitting tine 
that day! 

* ’ • • 

the circumstances hare differ from number b, 
above, • only with respect to the type of 
lecve to be charged; hence, the answer Is the 
s tem es In manber k. The employee is to be 
charged leave without pay for the period 
beginning with hie official starting hour 
and ending at 2:30 p.a. on February 17. 

6. In the case of new employees who have served less than 

• $0 days and thus do not have any annual leave, what 
Should be the charge for the day, 8 hours leave without 
pay or a lesser charge of leave without payt 

If the employees were not on scheduled leave 
without pay through Monday, February 17, 

V - administrative leave will be charged on 
February 17. 

?• ’Should gay limit be pieced on the degree or extent of 
tardiness on the mo ruing of the 17th and on the 
- ? homing of the 19th? 

? tto tfcite House is reported to have urged 
^ IpnSgney in cases of tardiness. There ’ 
should be no charge, therefore, for tardi- 
ness for those employees who reported for 
< duty cms Monday, February IT, or for the 
balance of the week In cases where trans- 
portation has been disrupted because of 
the atom. 

8. If m employee was in a leave without pay status on Friday 
the 14th and returned to duty on Wednesday the 19th, should 
he be charged leave without pay for Monday?, Tuesday? 

leave without pay should be charged for employees 
whose have had been approval through February 18. 

Tbs season for this Is that the services of the 

2 employees concerned would not have been otherwise 
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If iMTe without pay waa approved through Fee run ry 17 
^taints tratlve leave should be charged for Vue 3 . 'lay , 

February lb. 


9., 


If the employee was act cn leave without pay scheduled 
for February 17 and lb, and if h« certifies la writing 
'hat ho planned to return to duty on the 17th of 
iWwmxy, leave without pay will he cher^Ed for the 
beginning with hie official otartSm hour m 4 



he latmSM 

m taa&tgr* fpmms&v 28# >» u to in 
tntiv* leave tor February 18. 


%n 


■ 'i W:*' '■ 

Aft nMl2t9B*l qdeetlon which la applicable to employees vhc 
tbloplWMd the Office Monday, February 17, and indicated that 
were unable to report for duty because of the atom will 


La handled In this mnner; 


Tim sy will be placed In a leave statuu beginning with 
their regular starting hour* and placed in an aumln - 
latmtive leave statue for Februarv ± J at 7; h .: 
for Tueeday, February 16, even though they had not 
repasted for duty on Wednesday, February 19, because 
of ftfee atom. They, of court#, will be charged leave 
for t&daeaday, February 19 . 



ftlreotoF of Fersoct&el 
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